
Township High School District 113
1040 Park Ave. West

Highland Park, IL 60035

Request for Proposal   
Owner’s Representative of Record 

Submit your proposal to: 
Ali Mehanti
Assistant Superintendent for Finance 
Township High School District 113
1040 Park Ave. West, Highland Park, IL 60035 
P. 224-765-1003 F. 224-765-1060
amehanti@dist113.org

mailto:msnyder@hinsdale86.org


TOWNSHIP HIGH SCHOOL 
DISTRICT 113

February 22, 2019

Dear Prospective Vendor: 

Township High School District 113 is soliciting proposals to serve the District as its Owner’s Representative of 
Record. 

Proposals must be in accordance with the provisions, specifications and instructions set forth herein and will 
be received by the Assistant Superintendent of Finance until the above noted time, when they will be publicly 
acknowledged and accepted. 

Solicitations are available for download from https://www.dist113.org/Page/1055.

Please read the entire solicitation package and submit the bid in accordance with the instructions. 

The solicitation must be submitted in a sealed envelope addressed to Ali Mehanti, Assistant Superintendent 
for Finance, with the attached label (Form E) by March 12, 2019 at 9:00 a.m., local time.

We sincerely hope that you take the time to submit a proposal.  If you choose not to submit a proposal please 
fill out the enclosed NO SOLICITATION (Form F) form and return it as soon as possible. 

If you need additional information please contact me at 224.765.1003 or email amehanti@dist113.org.

Sincerely, 

Ali Mehanti
Assistant Superintendent for Finance
Township High School District 113
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PROPOSAL CONDITIONS 

1. DEFINITIONS

1.1 

1.2 

“BOARD” or “SCHOOL DISTRICT”:  The Board of Education of Township High School District 113, Lake County,
Illinois. 

“PROPOSAL DOCUMENTS” include: 

I. Request for Proposals
II. Project Information
III. Proposal Submission Form
IV. Proposal Conditions
V. Proposal Specifications
VI. Proposal Forms and Exhibits
VII. Addenda, if any
VIII. Proposed Contract (upon award)
IX. Qualification Statement/References
X. All Forms and Documents Submitted by Submitter
XI. Contract executed by the Board and successful Submitter
XII. Proposal Checklist

1.3 “Submitter”:  an individual or entity submitting a proposal. 

1.4 “SELLER” or “CONTRACTOR”:  The successful submitter. 

2. FORM OF PROPOSAL

2.1 

2.2 

2.3 

Proposal Submission:  The Proposal Submission Form, the Qualification Statement/References, and all other 
documents listed in the RFP and Proposal Checklist must be submitted to the Township District Office at 1040 Park 
Ave. West, Highland Park, IL 60035, no later than the date and time set forth on the Proposal Submission Form. 
The proposal must be submitted in a sealed envelope addressed to Ali Mehanti, Assistant Superintendent for 
Finance, with the attached label (Form F).  Also, list the name, address, and phone number and a contact name for 
the Submitter on the outside of the proposal.  The sealed proposal must be submitted on the forms provided. 

Provide six (6) hard copies and one (1) digital file on USB Flash Drive in PDF format with your submittal. 

All communication in connection with this request shall be submitted in writing as follows: 

Ali Mehanti
Assistant Superintendent for Finance
Township High School District 113
1040 Park Ave. West, Highland Park, IL 60035
P. 224-765-1003
E-mail: amehanti@dist113.org

Alternate Proposals:  Alternate proposals shall not be considered. An alternate proposal shall not become a part of 
the Contract unless approved by the Board in writing upon the award of the proposal. 

Delivered Price:  Your proposal price must be a delivered price for all goods and a total price for all labor and services.  
The proposal price must be firm for at least one hundred eight days (180) calendar days after the latest date for 
submission of proposals. 
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2.4 Qualification/References: The submitter shall submit with the Proposal Submission Form a fully completed and 
executed Qualification Statement/References sheet on the form contained in the Proposal Documents. 

2.5 Contract:  The submitter shall be required to submit a proposed Contract to cover all goods and services under the 
Proposal.  Any Contract will be subject to review by the Board of Education’s legal counsel, and must be on terms 
fully acceptable to the Board of Education before it is signed.  No contract or agreement will be implied, final or in 
effect between the Board and a selected submitter until acceptable Contract terms have been reached.  The 
successful submitter must enter into an executed contract with the Board in order to finalize the award of the 
proposal.  If mutual agreement on contract terms cannot be reached, the Board will proceed to negotiations with 
another submitter. 

3. WITHDRAWAL, CANCELLATION, OR MODIFICATION OF PROPOSAL

3.1 Withdrawal, Cancellation, or Modification of Proposals:  A submitter may withdraw a proposal at any time prior to 
the time specified in the Proposal Documents as the closing time for the receipt of proposals.  Any modification to a 
proposal may be made only by substitution of another proposal.  However, no submitter shall withdraw, cancel or 
modify a proposal for a period of one hundred eighty days (180) calendar days after said closing time for the receipt 
of proposals, nor shall the successful submitter withdraw, cancel or modify a proposal after having been notified 
that said proposal has been accepted by the Board. 

3.2 Late Proposals:  Proposals received after the time specified in the Proposal Documents will NOT be considered. 

3.3 Termination of the Contract for Cause: Should the contractor fail to comply with any of the terms or conditions set 
forth in this Contract, or should the District determine the Contractor is in any way unfit, unqualified, or unable to 
perform all the needs of the District under the Contract, then and in that event with two (2) weeks written notice to 
the Contractor, this contract may be terminated by the District.  Failure to operate in accordance with these 
specifications shall be deemed sufficient reason for the cancellation of the Contract by the District.  

3.4 Termination of the Contract for Convenience:  The Board reserves the right to terminate the Contract for any reason 
at the end of any contract year upon at least thirty (30) calendar day notice to Contractor.   

4. SUBMITTER REPRESENTATIONS

4.1 Complete Understanding:  Each submitter warrants and represents that he or she has read and understands the 
Proposal Documents. 

4.2 Specifications:  Each submitter warrants and represents that the proposal is based on the specifications and terms 
and conditions contained in the Proposal Documents. 

4.3 Authorized Representative:  Each submitter warrants and represents that he or she is the authorized representative 
of the submitter and has the authority to bind the submitter under the terms and conditions contained in the 
proposal. 

5. AWARD

5.1 Award of Proposals:  Proposals shall be awarded to the submitter whose proposal best meets the needs of the 
District, as determined by and in the sole discretion of the Board. 

5.2 Proposal Reservation:  The Board reserves the right to reject any and all proposals or any part thereof and to waive 
technicalities in the proposal or proposal process. 
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5.3 Interpretation of Proposal Documents:  If any person contemplating submitting a proposal is in doubt as to the true 
meaning of any part of the Proposal Documents, he or she may submit to the Assistant Superintendent for Finance
a written request for an interpretation.  The person submitting the request will be responsible for its 
prompt delivery.  Any interpretation of the Proposal Documents will be made only by addendum duly issued by 
the Assistant Superintendent for Finance.  A copy of such addendum will be mailed or delivered via email (please
provide email on proposal submission form) to each person receiving a set of such Proposal Documents and to such 
other prospective submitters as shall have requested that they be furnished with a copy of each addendum.  
Failure on the part of the prospective submitter to receive a written interpretation prior to the time of the opening 
of proposals will not be grounds for withdrawal of his or her proposal.  Oral explanations or representations will 
not be binding. 

6. QUALITY OF WORK/CONDITION OF GOODS

6.1 Title and Risk of Loss:  Title to any goods herein described shall not pass until said goods have actually been received 
by the Board or its consignee, notwithstanding any agreement to the contrary, including, but not limited to, any 
agreement to pay freight, express, or other transportation or insurance charges.  Risk of loss prior to such actual 
receipt by the Board or its consignee shall be borne by the Seller.  Nothing herein contained, however, shall be 
construed to deprive the Board of its interest, or limiting such interest, in the goods herein described prior to such 
actual receipt.  

6.2 Inspection:  All material and workmanship shall be subject to inspection and test by the Board.  The Board reserves 
the right to reject any goods which contain defects in material or workmanship or which fail to meet the Project 
Proposal Specifications contained herein or the Seller's warranties (express or implied).  Rejected goods shall be 
removed at the expense of the Seller, including transportation both ways, promptly after notification of such 
rejection.  As to rejected goods, the Seller shall bear all costs of inspection and all risk of loss.  Upon rejection, the 
Seller shall immediately return full purchase price to the Board. 

6.3 Payment and Price:  Payment by the Board for goods supplied hereunder shall not constitute acceptance thereof if 
subsequent inspection discloses defects in material or workmanship or a failure to meet the specifications contained 
herein, and payment for any services provided hereunder shall not constitute a waiver of any rights to enforce the 
terms of or standards of service in the Contract. 

6.4 Warranties:  The Seller makes the following warranties to the Board and users of the goods herein described: (a) it 
will, at the date of delivery, have good title to any and all goods supplied hereunder, and said goods will be free and 
clear of any and all liens and encumbrances; (b) any and all goods supplied hereunder will be of merchantable quality; 
(c) any and all goods supplied hereunder will be fit for the particular use intended, will be free from defects, whether
patent or latent, in material or workmanship, and will be in full conformity with the specifications contained herein.
The Seller agrees that the foregoing warranties shall survive acceptance of the goods, and that said warranties shall
be in addition to any warranties of additional scope given to the Board by the Seller.  The Seller shall, at its sole cost
and expense, promptly repair or replace to the Board's complete satisfaction all goods/services received for a period
of one (1) year from date of acceptance, unless the Project Proposal Specifications require a greater warranty period.

6.5 Patent Infringement:  The Seller shall indemnify and hold harmless the Board, its successors, employees, agents, 
assigns, and users of the goods herein described against any and all loss, damage, or injury arising out of a claim or 
suit for alleged infringement or any letters patent granted by the United States or any foreign government relating 
to the goods herein described.  The Seller agrees that it will assume, upon request, the defense of any and all such 
suits and pay all costs and expenses incidental thereto. 

6.6 Maintenance and Repair Services:  If the Proposal Documents specify that maintenance or repair services must be 
provided by the successful submitter, each submitter should explain in the proposal how the services will be 
provided, whether by the submitter or through another person or firm. 

6.7 Standards of Service.  Submitter represents and agrees that services outlined in the Proposal, and provided by 
successful submitter, are professional services of individuals possessing a high degree of professional skill where the 
ability or fitness of the individual plays an important role, in accordance with the intent of the bidding provisions of 
Section 10-20.21 of the School Code, and further represents and warrants that such Services shall be performed and 
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provided in accordance with the highest professional standards, and in accordance with all licenses, laws, regulations 
and industry best practices.  

7. DELIVERY

7.1 Rejection and Cancellation:  The Board reserves the right to reject any goods or services and to cancel all or any part 
of this proposal award or ensuing contract if the Seller fails to deliver all or any part of the goods or services as 
described in the Proposal Documents.  Acceptance of any part of the goods or services covered by the invitation to 
proposal shall not obligate the Board to accept future shipments or work nor deprive it of its right to revoke any 
acceptance theretofore given.  If the Seller ceases to conduct its operations in the ordinary course of business 
(including inability to meet its obligations as they mature), or if any proceeding under bankruptcy or insolvency laws 
is brought by or against the Seller, or if a receiver for the Seller is appointed or applied for, or if an assignment of or 
for the benefit of creditors is made by the Seller, the Board may cancel this order without liability except for 
deliveries previously made or for goods covered by the Proposal Documents then completed and subsequently 
delivered in accordance with the terms, conditions, and specifications contained herein. 

7.2 Earliest Delivery Time:  The submitter must make delivery upon receipt of order unless otherwise specified in the 
Proposal Documents.  The submitter must indicate time required for delivery on the proposal.  

8. MISCELLANEOUS

8.1 Taxes:  The Board is exempt from paying Illinois Use Tax, Illinois Retailer's Occupation Tax, Federal Excise Taxes, and 
any federal transportation tax, thus, no taxes shall be included in the proposal price. 

8.2 Waivers:  The failure of the Board to demand strict performance on any one occasion shall not in any way affect, 
limit, or waive the Board's right thereafter to enforce and compel strict compliance with every term, condition, and 
specification thereof.  The Board shall not have waived any rights under the Proposal Documents unless specifically 
set forth in writing. 

8.2 Default:  If any submitter fails to fulfill any or all terms and conditions of the Proposal Documents, said submitter 
shall be declared to be in default, shall forfeit the Proposal Deposit, and shall be subject to any and all other remedies 
available to the Board. 

8.3 Compliance with Applicable Law:  The submitter shall at all times observe and comply with all applicable laws, rules, 
ordinances and regulations, including, but not limited to, the Illinois Prevailing Wage Act (820 ILCS § 130/1 et seq.), 
the Illinois Human Rights Act (775 ILCS § 5/1 et seq.), the Equal Employment Opportunity Act (42 U.S.C. § 2000e), 
and the Illinois Criminal Code (720 ILCS 5/1 et al.) in performing under the Proposal Documents. 

8.3 Legal Requirements:  It shall be the responsibility of the submitter to be knowledgeable of all applicable federal, 
state, county, and local laws, ordinances, rules and regulations and School Board Policy and Procedures that in any 
manner affect the items covered herein which may apply.  Failure to comply may result in the immediate termination 
of the successful submitter’s contract at the sole discretion of the District.  Lack of knowledge by the submitter (s) 
will in no way be a cause for relief from responsibility.  Submitters must confirm their understanding of this 
responsibility. 

8.4 Assignment:  The submitter shall not delegate, assign, or subcontract the performance of any obligation hereunder 
to any third party without the prior written consent of the Board. 

8.5 Indemnification:  The submitter shall indemnify and hold harmless the Board and its individual board members, 
officers, employees, agents, volunteers, successors, and assigns (“Indemnitees”), from any and all costs, damages, 
losses, judgments, liabilities and expenses (including reasonable attorneys’ fees and litigation costs) (collectively, 
“Claims”) brought against or incurred by the Indemnitees arising out of, in connection with, or related to (1) any acts 
or omissions of the submitter; and (2) any breach by the submitter of the terms or requirements of the Proposal 
Documents. 
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8.6 

8.7 

Venue:  By submitting a response, bidder agrees that venue for all disputes arising out of the solicitation process, 
including but not limited to judicial review of any protest decision, will be exclusively in the circuit court for the 
Nineteenth Judicial Circuit in Lake County, Illinois and that Illinois law will control.

Invoices/Payment:  Invoices shall be sent directly to Accounts Payable, 1040 Park Ave. West, Highland Park, IL
60035, or to email address at accountspayable@dist113.org.  Payments are processed after the Business Office has
been notified that the items have been received in good condition and no unauthorized substitutions have been 
made. Invoices must detail the items delivered and reference the Township High School District 113 Purchase
Order number.  To improve the speed of payment to our business partners (Vendors) and reduce transaction costs 
the District will make payment pursuant to any contract resulting from this solicitation by Credit Card.  The district 
will not be charged fees for this transaction.   

mailto:invoice@hinsdale86.org


PROPOSAL SPECIFICATIONS 
Introduction 
Township High School District 113 serves the communities of Highland Park, Deerfield, Bannockburn, Highwood, Riverwoods, and 
the Town of Fort Sheridan and is located 25 miles north of Chicago.  The District 's student population is approximately 3,700 
students, Grades 9 through 12.

The District is governed by a Board of Education consisting of seven members.  The board members are elected to either two-year or 
four-year terms with elections held every two years.  The day to day operations are managed by a board-appointed Superintendent.

Township High School District 113 is comprised of two high schools, Deerfield High School and Highland Park High School.  Both 
schools have seen their physical plant expanded and altered significantly since their original conceptions.  Deerfield High School was 
originally constructed in 1959 and has had several major building campaigns since while Highland Park High School has a much more 
extensive history, dating back to 1899 with existing building stock dating back to 1914 and a series of subsequent additions and 
renovations.

The last major capital project was completed in 2017 comprised of work completed under a $114 million (total) capital program with 
a large, $89 million portion funded through a successful referendum in 2013.  The work for the capital program was outlined with 
the community after previously unsuccessful referendum in 2011.  Following that defeat, the District went back to the community to 
assess the District and facility needs and priorities.  Following that year long assessment process, a master plan was developed for 
both schools and projects prioritized by a Community Steering Committee.  Those recommended priorities formed the projects that 
were approved by the Community in 2013. 

The Steering Committee was reformed as a Referendum Oversight Committee and held monthly meetings to make sure that the 
projects were executed with the best interests of the communities priorities.  Through this process, the referendum capital 
improvement projects ultimately were finished ahead of schedule and under budget.

Major renovations under the referendum projects included:

• Security improvements at both campuses
• Demolition of an outdated physical education facility and construction of new physical education facilities and a new general

education and art facilities building at Highland Park High School
• Interior Renovations of classrooms and other facilities throughout Deerfield and Highland Park High School including added air

conditioning, window replacements and improved energy efficiency
• New Physical Education facilities at Deerfield High school to replace outdated facilities and supplement overcrowded or

outdated facilities
• Interior Renovation of the aging Deerfield High School Library to provide more contemporary and appropriate facilities.
• Extensive site work at both schools to improve traffic & wayfinding

The Board also wanted to set up a process by which there would be a more prescriptive method to determining improvement 
projects in the future and a larger annual capital expenditure devoted to improving facilities moving forward.  From this came a 
comprehensive facilities assessment that took stock of the entire District physical plant, developed priorities and attempted to 
predict potential order of magnitude replacement costs and time periods.  This built into a 10-year capital projects list that, 
coupled with the Board’s funding strategy, provided the District a road map for incremental improvement over time.
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Desired Summer 2020 Projects 

Highland Park High School  

Cafeteria / Servery
o Renovate/reconfigure to make a multipurpose commons area for student and community use before, during and after

school hours
o Expand footprint to relieve overcrowding
o Consolidate seating areas to address social separation issues and provide more efficient seating
o Expand kitchen, servery and queuing areas to address overcrowding and improve efficiency
o Provide for potential future loading facilities relocation/expansion
o Relocate Equity and Student Life offices to provide one-stop student life centered around cafeteria
o Provide café space for after hours serving
o Enlarge corridor to address congestion before and after school

PE offices
o Renovate & expand existing offices
o Consolidate PE offices that are spread at several different locations on campus
o Add air conditioning and appropriate meeting areas, etc.

Deerfield High School 

Auditorium
o Improve accessible entry, stage access and seating
o Replace seating throughout
o Modernize utilities and technology
o Replace line-sets and counterweights
o Replace house and theatrical lighting
o Address acoustics
o Explore options for theatrical pit, fly loft
o Replace stage materials
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District Architect: Perkins & Will 
Construction Manager: Gilbane



 A minimum of 10 years of field experience in a construction-related field on projects, or a Bachelor’s Degree in Engineering,
Architecture, or Construction Technology.

 Demonstrate ability to professionally represent the District’s interests in all phases of the project, management,
construction, inspection and acceptance.

 Strong verbal and written communication skills.

 An ability to promote an honest, effective working environment among all parties involved in the project.

 Experience with the design and construction process, construction practices, and materials.

 A working knowledge of building systems, codes, and regulatory requirements.

 Experience with AIA construction and architectural contracts, their modifications, and the working relationships between
them.

 Experience managing a project budget and schedule.

 Ability to develop creative and cost effective solutions to problems.

 Ability to work with the publicly funded board, including making public presentation to and for the Board.

Depending on the project, duties shall include, but are not limited to: 

Scope of Services 
The preferred firm or individual should possess the following qualifications: 

 Serve as the District’s agent, consultant, advisor, and authorized representative for projects approved by the Board.

 Participate in the design development process to ensure project scope is achieved

 Develop, monitor and update the overall project schedule.

 Review and provide a written assessment of the Owners project budget.

 Participate in the coordination of construction activities with District and school administration, architects, engineers, and 
construction manager.

 Assist/advise in the preparation and solicitation of general contractors during the prequalification process.

 Prior to bidding, provide a professional opinion pertaining to probable costs and bid structure as it pertains to alternates 
and substitutions.

 Attend pre-construction meetings.

 Provide on-site construction observation to the extent required to resolve minor disparities between architects and 
contractors as well as to insure the appropriate means and methods of construction are applied and plans/specifications 
are followed.

 Serve as the liaison between the architect/construction manager and contractor and owner bringing significant of 
unresolved disparities to the owner with advice as to the appropriate resolution.

 Attend meetings and provide overview reports to the District highlighting areas of concern.

 Maintain a jobsite log with information pertinent to the project and noting information that has the potential to impact 
project delivery.

 Might have to attend Board of Education meetings that might require providing presentations to the School Board, 
Committees, and the Stakeholders.

 Involved in updating the District's Facility Master Plan.
 Provide project status reports as required.

 All other tasks that represent job accuracy, compliance with construction methods that are for the Owner best interests for 
a properly designed, installed and completed project.

 It is important to demonstrate the ability to advocate for the District while maintaining professional relationships with the 
architect, construction manager, and contractors during any project assigned.  Most importantly, you must demonstrate 
the ability to help the District to make important decisions during the assigned project by collecting and interpreting 
technical information from the architect and contractor.

 Needs to generally protect the Owner’s interests during the course of the project.

 Both Parties may agree upon other duties. 

Page 10 of 22



Page 11 of 22

Submittal: 
Vendors must provide complete response to all the items in this section.  The Request for Proposal must be organized and provided 
in a clear and concise format.  Number each page consecutively with table of contents and divider tabs etc. 

1. General Information
a. Provide a company/individual profile including principal areas of expertise and experience providing owner’s

representative services.  Include an organizational chart depicting the management of the firm’s organization and
its relationship to any other business entity.  Include the following information:

i. Date, state and type of business organization
ii. Name of Owners, Principals, and/or Officers

iii. The name, title, e-mail address, mailing address, fax and telephone number of the officer authorized to
represent the consultant in any correspondence, negotiations, and sign any contact that may result

iv. Any civil or criminal claims, judgements, or suits within the last ten (10) years.

2. Project Approach
a. Describe your recommended and/or alternative approaches to delivering owner’s representation services,

including following:
b. Describe those services that your firm may or proposes to provide as an owner representative for the project.
c. Describe any resources that your firm would use or provide in serving as an owner representative.
d. Describe how you will use information technology in the performance of performance of project duties.
e. Describe how you will manage the project budget, schedule, and scope.
f. Describe how you will ensure quality control.

3. Staffing Proposal
a. Provide a staffing proposal including a narrative description, organizational chart of the proposed team and

resumes of key personnel.  Proposals should include the following information:

b. Identify key personnel to be utilized for the project
c. Key personnel’s resumes including name, title education, experience, references, professional affiliations

certifications, licenses, and registrations.
d. Describe the roles and responsibilities of the key personnel in your staffing proposal.
e. Key personnel’s office location(s).
f. Identify any external sub-consultants and describe their roles and responsibilities.

4. Similar Project Experience & References
a. Describe the firm’s current and recent experience serving as an owner representative.
b. Brief description of no less than three projects where your firm provided owner representative or similar services.
c. Describe the proposed basis for your fee(s) for providing owner representative services.  If an hourly fee is

proposed, please designate the fee per each type of personnel.



Selection Criteria 
The selection committee will consider the following criteria in evaluating the proposals: 

 Professional Qualifications and field experience with the design and construction process, construction practices, and
materials

 The ability to adequately provide required staff and services as needed

 Familiarity of the firm with the types of issues, concerns, and potential solutions associated with construction projects

 Showing the ability to complete services required for the project in a timely manner

 The ability to meet or exceed the specifications and standards of the proposal

 References

 Fees and expenses

Oral Presentation 
This evaluation process may result in a shortlist of proposals.  The shortlisted vendors might be required to make oral presentations 
to the District tentatively the week of March 18, 2019.  The Assistant Superintendent for Finance will notify the vendors of the time 
and place of the oral presentations.  The District will not be responsible for any costs incurred by a bidder in preparing and submitting 
a proposal, in making an oral presentation, in providing a demonstration, or in performing any other activities relative to this 
solicitation. 

Acceptance of Proposals: 
The Evaluation Committee, at its option, may request that all of the shortlisted proposers make a presentation, other customer 
testimonials, submit clarifications, schedule a site visit of their premises (as appropriate), provide a best and final offer, provide 
additional references, or respond to questions.   

Right to Inspect: 
The District reserves the right to inspect and investigate thoroughly the establishment, facilities, equipment, business reputation, and 
other qualifications of the Proposer and to reject any Proposal regardless of price if it shall be administratively determined that in the 
District’s sole discretion the Proposer is deficient in any of the essentials necessary to assure acceptable standards of performance. 
The District reserves the right to continue this inspection procedure throughout the life of the Contract that may arise from this 
Proposal. 

Best and Final Offer: 
The District reserves the right to request a Best and Final Offer from finalist Proposer, if it deems such an approach necessary.  In 
general, the Best and Final Offer will consist of updated costs, as well as, answers to specific questions that were identified during the 
evaluation of Proposals. 

If the District chooses to invoke this option, finalist Proposal will be re-evaluated by incorporating the information requested in the 
Best and Final Offer document, including costs, and answers to specific questions presented in the document.  The specific format for 
the Best and Final Offer would be determined during evaluation discussions.  Turnaround time for responding to a Best and Final 
Offers document is usually brief. 
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Proposal Forms 

Submitter Instructions 

Carefully complete every form that is included in this Proposal Forms Section.  All forms and attachments (e.g. Pricing Form and 
insurance certificate) should be included in your sealed proposal envelope. 

Provide one copies of all forms, as well as a (4) CD or USB copies, in your proposal envelope.  Failure to complete all the required 
information or providing any incomplete, inaccurate or misleading information may result in disqualification of your proposal. 

Please contact Ali Mehanti, Assistant Superintendent for Finance, at amehanti@dist113.org, in writing if you have any questions
regarding the proposal forms or RFP requirements. 

 Proposal Checklist  

(All items must be included with the Proposal) 

1._____ Title Page 

2._____ Table of Contents 

3._____ Proposal Checklist 

4._____ Proposal Submission Form (Signed and Notarized) 

5. Pricing Form

6._____ Required Elements of Proposal (Must Answer/Respond To All) 

7._____ Certificate of Insurance (Submitter’s Current) 

8._____ Sexual Harassment Policy Certificate (Form B And Attachment)(Must Be Signed And Notarized) 

9._____Certificate of Eligibility to Contract (Form C) (Must Be Signed and Notarized) 

10.____ References (Form D) (Must Be Signed) 

11. W-9 Form (Sample of First Page Is Included as Form E) (The Full Current Version of the form W 9 from the IRS Website Must
Be Completed and Signed)

12. Label (Form F)

13. Proposed Contract (Awarded vendor to Propose Form)

14.____ Six (6) Hard Copies of all Documents, and one (1) Digital Copy on USB Drive 

mailto:msnyder@hinsdale86.org
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PROPOSAL SUBMISSION FORM 

BOARD OF EDUCATION OF 
TOWNSHIP HIGH SCHOOL DISTRICT 113, LAKE COUNTY, ILLINOIS

Proposal Description: 

Deadline for Questions and Clarifications:  

Proposal Submission Date and Time of Opening: 

Presentation/Interviews (If Necessary) 

Submit your proposal to: 

Recommendation for vendor approval to BOE: 

Fees for Services:  

RFP - Owner’s Representative Services

March 5, 2019 at 9:00 A.M. CST

March 12, 2019 at 9:00 A.M. CST

(Tentative) the week of March 18, 2019

Ali Mehanti
Assistant Superintendent for Finance 
Township High School District 113           
1040 Park Ave. West, Highland Park, IL 60035

(Tentative) April 15, 2019

To be detailed in proposal submission 

The undersigned, being duly sworn, deposes and certifies under oath that the company or other entity named below, its 
officers, employees, and agents, are not barred from submitting a proposal on this contract as a result of a violation of the Bid Rigging 
or Bid Rotating provisions of the Public Contracts Section of the Illinois Criminal Code of 1961 (720 ILCS 5/33E-3, 33E-4), or as a result 
of a violation of any other law, rule, ordinance or regulation.  The undersigned further certifies that he or she has read and understands 
the Proposal Documents and that his or her proposal is in compliance therewith.   

The undersigned affirms that the documents and information provided in this proposal are true and complete.  The 
undersigned further affirms that submission of this proposal constitutes an agreement to provide all services and comply with all 
requirements outlined in this RFP unless expressly disclaimed by the submitter in its proposal.  Submitter specifically affirms that it is 
in compliance with and agrees to the requirements applicable to Intermediaries under Section G of the Procedures to Board Policy 
4:30 (included in Exhibit A).  Any disclaimer as to compliance with any service or requirement of the RFP must be clearly and separately 
labeled as a disclaimer. 

By: Firm Name: 

Print Name: Address:  

Its: City: 
Telephone: State: 

Email Address: 
Date: 

Subscribed and sworn to before me 
this      day of           , 20   . 

Notary Public: 
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REQUEST FOR PROPOSALS 

Owner’s Representative of Record 
PROPOSAL PRICE SHEET 

PROPOSAL AWARD CRITERIA:   
This proposal will be awarded to the most responsive, responsible Proposer meeting specifications based upon the highest score 
compiled during evaluation of the proposals outlined in the selection process. 

The Proposer agrees to provide the service described above and in the contract specifications under the conditions outlined in 
attached documents as listed.  

TOTAL PRICE:  
Owners Representative of Record 

Professional Time Hourly Price $ 

Administrative time $ 

Any out of pocket expenses $ 

Please submit any additional information on pricing on separate pages. 

Company’s Name  

Authorized Representative’s Signature Date 

Authorized Representative’s Signature (printed) Date 
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FORM A 
Certificate Regarding Sexual Harassment Policy 

______________________________________________(Submitter) does hereby certify (pursuant to Section 2-105 of the Illinois 

Human Rights Act (775 ILCS 5/2-105) that (he, she, it) has adopted a written sexual harassment policy that includes at a minimum 

the following information (i) the illegality of sexual harassment; (ii) the definition of sexual harassment under Illinois Law; (iii) a 

description of sexual harassment utilizing examples; (iv) internal compliant process including penalty; (v) the legal recourse, 

investigate and complaint process available through the Illinois Department of Human Rights and the Illinois Human Rights 

Commission; (vi) directions on how to contact the Department and Commission; and (vii) protection against retaliation as provided.  

Submitter further certifies that it will comply with the Illinois Human Rights Act implementing regulations required for all public 

contractors and included herein as Attachment to Form B. 

By: 
Authorized Agent of Submitter 

Date: 

Subscribed and sworn to before me this _________ day of 

___________________________________, 2019.

Notary Public 



Page 17 of 22

Attachment to Form A 
Illinois Human Rights Act Regulations 

Lessor shall be required to comply with the following provisions only if and to the extent they are applicable under the law. The 
Contractor agrees to fully comply with the requirements of the Illinois Human Rights Act, 775 ILCS 5/1-101 et. seq., including, but not 
limited to, the provision of sexual harassment policies and procedures pursuant to Section 2-105 of the Act.  The Contractor further 
agrees to comply with all federal Equal Employment Opportunity Laws, including, but not limited to, the Americans With Disabilities 
Act, 42 U.S.C. Section 12101 et. seq., and rules and regulations promulgated thereunder.  The following provisions are included in this 
contract pursuant to the requirements of the regulations of the Illinois Department of Human Rights, Title 44, Part 750, of the Illinois 
Administrative Code (see 44 Ill. Admin. Code 750.20). As required by Illinois law, in the event of the Lessor's non-compliance with the 
provisions of this Equal Employment Opportunity Clause, the Illinois Human Rights Act or the Rules and Regulations of the Illinois 
Department of Human Rights (“Department”), the Contractor may be declared ineligible for future contracts or subcontracts with the 
State of Illinois or any of its political subdivisions or municipal corporations, and the contract may be canceled or voided in whole or 
in part, and such other sanctions or penalties may be imposed or remedies invoked as provided by statute or regulations.  During the 
performance of this contract, the Contractor agrees as follows: 

A. That it will not discriminate against any employee or applicant for employment because of race, color, religion, sex, sexual
orientation, marital status, national origin or ancestry, age, citizenship status, physical or mental handicap or disability unrelated to
ability, military status or an unfavorable discharge from military service, or arrest record status; and further that it will examine all job
classifications to determine if minority persons or women are underutilized and will take appropriate affirmative action to rectify any
such underutilization.

B. That, if it hires additional employees in order to perform this contract or any portion thereof, it will determine the availability (in
accordance with the Department’s Rules) of minorities and women in the area(s) from which it may reasonably recruit and it will hire
for each job classification for which employees are hired in such a way that minorities and women are not underutilized.

C. That, in all solicitations or advertisements for employees placed by it or on its behalf, it will state that all applicants will be afforded
equal opportunity without discrimination because of race, color, religion, sex, sexual orientation, marital status, national origin or
ancestry, age, citizenship status, physical or mental handicap or disability unrelated to ability, military status or an unfavorable
discharge from military service, or arrest record status.

D. That it will send to each labor organization or representative of workers with which it has or is bound by a collective bargaining or
other agreement or understanding, a notice advising such labor organization or representative of the Lessor's obligation under the
Illinois Human Rights Act and the Department’s Rules.  If any such labor organization or representative fails or refuses to cooperate
with the Contractor in its efforts to comply with such Act and Rules, the Contractor will promptly so notify the Department and the
contracting agency and will recruit employees from other sources when necessary to fulfill its obligation thereunder.

E. That it will submit reports as required by the Department’s Rules, furnish all relevant information as may from time to time be
requested by the Department or the contracting agency, and in all respects comply with the Illinois Human Rights Act and the
Department’s Rules.

F. That it will permit access to all relevant books, records, accounts and work sites by personnel of the contracting agency and the
Department for purposes of investigation to ascertain compliance with Illinois Human Rights Act and the Department’s Rules.

G. That it will include verbatim or by reference the provisions of this clause in every subcontract it awards under which any portion of
the contract obligations are undertaken or assumed, so that such provisions will be binding upon such subcontractor.  In the same
manner as with other provisions of this contract, the Contractor will be liable for compliance with applicable provisions of this clause
by such subcontractors; and further it will promptly notify the contracting agency and the Department in the event any subcontractor
fails or refuses to comply therewith.  In addition, the Contractor will not utilize any subcontractor declared by the Illinois Human Rights
Commission to be ineligible for contracts or subcontracts with the State of Illinois or any of its political subdivisions or municipal
corporations.



FORM B 

Certificate of Eligibility to Contract 

I, ______________________________________________ (pursuant to Section 5/10-20.21 (b) of the School Code) hereby certify 

that neither I, nor any of my partners, or officers or owners of (name of Entity) 

______________________________________________. 

1. Have been convicted in the past five (5) years of the offense of proposal-rigging under Section 33E of the Illinois Criminal
Code of 1961, 720 ILCS 5/33 E-1 et seq. as amended;

2. Have ever been convicted of the offense of proposal-rotating under Section 33E-4 of the Illinois Criminal Code of 1961, as
amended;

3. Have ever been convicted of bribing or attempting to bribe an officer or an employee of the State of Illinois; or

4. Have made an admission of guilt of any of the above conduct which is a matter of record.

Furthermore, I certify that I, my partners, officers or owners of (name of business) 

________________________________________ and its affiliates have and will continue to collect and remit Illinois Use 

Tax, to the extent required under the Illinois Use Tax Act, 35 ILCS 105/1 et. seq. 

In certifying to the above, I hereby acknowledge that the school board may declare any contract awarded pursuant to this proposal 

void if this certification is false. 

________________________________________________________________________________________ 
Date   Authorized Agent of Submitter 

Subscribed and sworn to before me this _________ day of 

___________________________________, 2019.

Notary Public 



FORM C 
REFERENCES 

Please provide reference information for five (5) current contractual clients with preference given to institutional customers (e.g.:  
colleges, universities, school districts, etc.).  At least one reference should be a high school district similar in size to Township High 

School District 113.  Enter N/A for any of the items below that do not apply.   Township High School District 113 reserves the right to
verify the information below. 

Reference #1 

Client/Company Name 

Contact Person 

Address 

Phone 

Email 

Reference #2 

Client/Company Name 

Contact Person 

Address 

Phone 

Email 

Reference #3 

Client/Company Name 

Contact Person 

Address 

Phone 

Email 

Reference #4 

Client/Company Name 

Contact Person 

Address 

Phone 

Email 

Reference #5 

Client/Company Name 

Contact Person 

Address 

Phone 

Email 



FORM D 



FORM E 
SUBMITTAL LABEL 

Company Name: 

Address: 

City, State, Zip: 

Owners Representative of Record 
March 12, 2019 at 9:00AM CST

Township High School District 113       
Ali Mehanti

Assistant Superintendent for Finance
1040 Park Ave. West

Highland Park, IL 60035

PLEASE CUT OUT AND AFFIX THIS LABEL TO THE OUTERMOST ENVELOPE OF YOUR SEALED 
ENVELOPE TO HELP ENSURE PROPER DELIVERY 



FORM F 

No Solicitation Survey 

Please Note:  This form is only required if you are not submitting. 

Title/Solicitation  

No: 

Reason for not submitting (Put a check on the line): 

Not enough time to respond 
Not our business 
Do not provide this service 
Could not get required insurance 
Could not compete 
Too busy right now 
Could not meet Specification/Requirements 
Could not get required bond 

Other: 

Suggestions:  


	Blank Page
	Blank Page



